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Situational	Analysis

The Public Relations department has been tasked with developing 
marketing collateral and signage informing employees and guests of 
social distancing standards.

The following slides are our recommendations to enhance health and 
safety at an OCPS work location.
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Building	Signage	(Exterior)
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Check-In	Signage	
(District	Information,	Human	Resources,	
Retirement	Services,	Finger	Printing,	
Badge	and	FMLA	offices)
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To serve as window cling on offices that have employee shields.



Directional	Signage
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Elevator	Signage
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Stairwell	Signage
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*To be placed outside garage and 
building staircase landings



*To be placed outside garage and 
building staircase landings
*To be placed outside garage and 
building staircase landings



Floor	Graphics/Clings
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*To be placed on the floor outside 
offices that require check-in for 
services (i.e. District Information, 
Human Resources, etc.)



*To be placed on the floor in the 
lobby, garage, Half Moon Café 
ordering/checkout stations, and as 
guests enter/exit the building



*To be placed on the floor in the 
lobby, garage, Half Moon Café 
ordering/checkout stations and as 
guests enter/exit the building



*To be placed on the floor of 
floors 2-9 for directional purposes



*To be placed on the floor of 
floors 2-9 for directional purposes



Meeting	Space	Signage
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Will be updated to be more 
specific for each conference 
room





Cubicle	Signage
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*To be placed on the floor of 
outside of cubicle



Common	Area	Signage
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*To be placed on the floor of 
outside of cubicle



Breakroom/Cafeteria	
Signage
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Variations will be created to 
reflect different capacities for 
each room



*to be used on cafeteria and 
breakroom tables



*to be used on cafeteria and 
breakroom tables



Restroom	Signage
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*to be used outside bathroom 
door



*to be used outside bathroom 
door



*to be used outside bathroom 
stall to limit capacity



Equipment	Signage
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Other	Materials	to	Keep	
Employees	Safe
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